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Application for Professional Recognition

This form may be used to apply for either Associate or Fellow status
SECTION 1 - Contact and employment details

Please use BLOCK CAPITALS or type
	Title:
	

	Given names:
	

	Family name:
	


	How would you like your name to appear on your certificate?      




	Correspondence Address:
Please note that your certificate of recognition will be despatched to this address

	Address line 1
	

	Address line 2
	

	Address line 3
	

	Post town:
	

	County:
	

	Postcode:
	

	Country:
	

	Telephone no.:
	(H)
	(W)

	Fax no.:
	(H)
	(W)

	Email address:
	(H) 
	(W)

	Job title:
	

	Organisation (incl Dept, if applicable):
	


Subject areas 

Please indicate your teaching or learning support subject areas by ticking up to 3 of the boxes below.
These subject areas broadly reflect those of the Academy Subject Network and are not intended to indicate your exact subject specialism.

□  Art, Design and Media 

□  Bioscience 

□  Built Environment

□  Business, Management, Accountancy and Finance

□  Economics

□  Education

□  Engineering

□  English

□  Geography, Earth and Environmental Sciences

□  Health Sciences and Practice

□  History, Classics and Archaeology 

□  Hospitality, Leisure, Sport and Tourism

□  Information and Computer Sciences

□  Languages, Linguistics and Area Studies

□  Law

□  Materials

□  Mathematics, Statistics and Operational Research

□  Medicine, Dentistry and Veterinary Medicine 

□  Performing Arts

□  Philosophical and Religious Studies

□  Physical Sciences 

□  Psychology

□  Social Policy and Social Work

□  Sociology, Anthropology and Politics

□  Educational Development (including Generic Learning and Teaching)

□  Information Support and Library Work

□  Learning Technologies

□  Learner Support

SECTION 2 - Academy-accredited provision 
Academy-accredited provision includes formally taught courses or programmes and continuous professional development schemes.

Please provide us with the following information about the provision you are about to commence or have completed:
	Title of provision:

 
	

	Awarding institution:

	

	Your commencement date:
	


SECTION 3 - Your current situation
Have you participated successfully in Academy-accredited professional development provision?
□
Yes, I completed the provision less than two years ago (Please go to SECTION 4).
□
Yes, but I completed the provision more than two years ago 

(Please submit an application for recognition via our Recognition Scheme http://www.heacademy.ac.uk/ourwork/professional/recognition/scheme).

□
No, I am about to commence (Please go to SECTION 5)
SECTION 4 - What information do we need?

Step 1
Please indicate which category of recognition you are entitled to apply for (your professional development facilitator will be able to confirm this for you):
□ Associate   
                   □ Fellow

Step 2

Have you successfully completed an accredited programme (ie a formally taught course)?
□
No (Please go to Step 3) 

□
Yes (Please refer to the text below)
Please indicate which of the following documents you are enclosing as evidence (tick one box).
□
Institutional certificate of successful completion

□
Authenticated transcript from the institution

Step 3

If you have participated successfully in an accredited professional development (PD) scheme:
Please indicate which of the following documents you are enclosing as evidence to demonstrate the areas of activity of the UK Professional Standards Framework that you have engaged in through the PD scheme (tick one box).
□
Institutional letter confirming that your Professional Development Record has been assessed. The letter will need to make clear (a) which areas of activity of the UK Professional Standards Framework you have addressed and (b) your engagement with the core knowledge and professional values

□
Authenticated CPD Record evaluation from the institution

Notes:

· Please do not enclose original documents. Copies are acceptable. We can accept no responsibility for loss or damage to original documents

· If your application is incomplete, we will ask you for the missing documents. We cannot process your application until it is complete

· Please note there is no recognition fee
Please go to SECTION 5

SECTION 5 - Declaration
· I declare that the information provided on this form is accurate to the best of my knowledge.

· As a holder of Associate/Fellow status, I commit to maintaining, developing and enhancing my professional knowledge, skills and competence through continuing professional development.

· I agree that the information on this form can be stored in an electronic format by the Higher Education Academy and its Subject Network.

Please tick the boxes below to indicate your agreement to the following:

□
I agree that the information on pages 1, 2 & 3 of this form can be shared with the Higher Education Academy and its Subject Network.

□
I agree that the information on pages 1, 2 & 3 of this form can be shared with my employer for the purposes of networking and professional development.

□
I would like to receive further information about the Higher Education Academy and agree that my contact details can be stored on the Academy’s database for mailing purposes.

	Print name:
	

	Electronic signature (if available):
	

	Date:
	


For electronic applications only:

□
I confirm that the Academy may use the signature and/or printed name above to process my application for recognition.

Please go to SECTION 6
SECTION 6 - What next?

· If you have participated successfully in Academy-accredited professional development provision please email your completed application to:

recognition@heacademy.ac.uk or send a hard copy to Professional Recognition Team, The Higher Education Academy, Innovation Way, York Science Park, Heslington, York, YO10 5BR, United Kingdom.

· If you are about to commence your studies please return your completed application form to your professional development facilitator.

When you have participated successfully, your facilitator will forward the form on to us on your behalf.
Please note there is no recognition fee.
SECTION 7 - Your certificate
We will normally despatch your certificate of recognition within twelve weeks of receipt of your application. 
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Processed by:





Recognition ref:
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